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Accessing Amilia 
Clicking the “Registration” Button on the Events Website.  

 

Select Login, in the Top Right corner.  
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If you already have an Amilia Account, You can Login here. Otherwise, you will need to Sign up at the bottom of the 
window.  
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Create the account for the Contact Scouter/Leader. Note the password requirements.  

 

You will need to enter the Verification code that was sent to the email you provided.  
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You have now created your Amilia Account. Select Continue. 

 

Group registration continues from here, OOS Registration will continue Page 13. 
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Group Registration 

 

Select the event you would like to register for  

 

Select the Arrow beside Year to expand to see the Registration Types.  
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Select the blue Plus beside Group Registration. 

 

Select the Register for Session beside your desired Subcamp.  
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You will need all members that you want to register listed, If any member is not listed in the Dialog box above, 
Select Add another person.  

 

Populate the all the fields.  

NOTE: Date of birth is a required field, however, we do not need correct birthdates entered. For youth members any 
date of birth under the age of 18, will work, while adults will require a date over 18 years. 

Select Save. 

 



Page 8 of 24 
 

Select the blue person beside each person you want to register. They will turn to green Check marks.  

Once all registrations are entered, select checkout.  

 

This is a summary of your cart; Select Proceed to checkout.  



Page 9 of 24 
 

 

If blank, Enter the Contact Scouters information, otherwise verify that the Contact Scouters information is correct. 
And select Proceed to payment.  

 

There are 2 types of forms that will appear next depending if it is for a Youth (under 18) or Adult (Over 18) that you 
are registering.  

Youth Form: 

 

Membership Number is Optional. 

In the School field, Please enter your Group Name/Number (E.g. 1st Dorchester) 

Please indicate wether they applicant is a youth or an Scouter/Adult 



Page 10 of 24 
 

Finaly, please select the Contact Scouter from the Primay Legal Guardian field.  

Select Proceed to payment to move onto the next member.  

 

Adult Form: 

 

In the Organization field, Please enter your Group Name/Number (E.g. 1st Dorchester) 

Membership Number is Optional. 

Please indicate wether they applicant is a youth or an Scouter/Adult 

Select Proceed to payment to move onto the next member.  

Once all members have been completed, checked off on the list on the left, you will move onto the payment page.  
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Select weather you want to pay the full amount now or if you want to pay offline. If you select pay offline, you can 
make a payment by mailing a cheque to the address on your invoice, Log into Amilia and pay the balance online or 
at registration at camp (Cash, Cheque or Card).  

 

If paying online,  

 

Add your Credit/Debit card details and select Pay Now. 

OOS Registration 
Before you start, you will need your Myscouts Membership number (or home organizations equivalent).  
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Select Dorchester International Brotherhood Camporee  

 

Select the Arrow beside “DIBC 2025” To expand to see the Registration Types.  

 

 

Select the blue Plus beside OOS (Staff) Registration. 
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Select Register for this session.  

 

Select the member or members who will be coming as Offer of Service. (Note: if you register multiple members 
together, you will be required to pay for all members together either here online or when you register at camp. Each 
member won’t be able to pay for themselves.) 
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Select Checkout 

 

Select Proceed to checkout. 
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Verify that your contact information is correct and select Proceed to payment.  

 

Add your Myscouts Membership number (or home organization equivalent). Note: If you are not a Member of 
Scouts Canada, BSA, Girl Guides or Canada or Girl Scouts of the USA, enter “Non-Member” and additional training 
and requirements will be required of you.  

Also, add where you would like to help at Camp. Notes: some positions require approval by the section manager, 
list may appear differently depending on the event you are registering for.  
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At the bottom, Select Proceed to payment.  

 

You can either pay now online or pay offline at a later date.  

 

 

 

If you choose to pay online,  

 

You will need to enter you Credit card information and select Pay now.  

 

If you choose to pay offline,  
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Select Complete purchase.  

 

 

 

Updating Information 
 

Clicking the “Amilia Registration System” Button on the events website.  

 

Select Login, in the Top Right corner.  
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Login to your Amilia Account 

 

In the top right corner (Where Login used to be) You will need to Select the arrow beside your email and go to My 
Account.  
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This will bring you to a new Page.  

 

This is your account home where you will be able to update and make payments as needed.  

Adding Forms 
Please upload all forms to the dropbox listed on the events website or on your invoice.  

Making a Payment 
Select Billing in the menu on the left. 
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At the bottom of the window, you can see your invoice(s) and select view to ensure they are correct.  

 

If they are correct, Select the blue Make a Payment button.  
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Check the box(es) beside the Invoices that you want to pay. The Amount box will automatically sum the amount 
outstanding but you can type over this if you do not want to make a full balance payment.  

 

Select your payment type from the drop down menu and enter your payment details.  

Select the blue Make Payment button. 

Changing Member Information (Name) 
Select Members from the menu on the left.  
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In the Person Drop down at the top left, Select the member you wish to edit.  
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Select the Blue Edit button beside the section you want to change. For name, It is the Edit button beside Personal 
Information.  
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After changing the information needs updating, remember to select the Green Save button.  

 

 

Changing Member counts 
If you need to register more Youth or Scouters/Adults, It is the same process if you are adding more registration or 
registering for the first time. Please follow the Group Registration section above. When you get to the step where 
you are selecting who you are registering, only select the blue person box for the people you are adding. Those who 
are already registered should be greyed out.  

 

If you need to remove Youth or Scouters/Adults that you have registered, you will need to email 
Campbelevents@gmail.com. Only Amilia administrators can remove registrations. We will only do this just before 
you are ready to make your final payment.  

 

mailto:Campbelevents@gmail.com

